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Shutdown (Hiatus) Plan 

September 23, 2013 

 

 

A. Purpose 

 

In the event of a Federal government shutdown (hiatus) or non-availability of funds, this plan 

provides for the orderly shutdown of the Council of the Inspectors General on Integrity and 

Efficiency (CIGIE) staff operations.  At this time, CIGIE does not receive its funding through 

appropriation; however, in the event of a government shutdown CIGIE’s operations will be 

impacted.  Therefore, this plan is necessary to ensure an orderly shutdown of several CIGIE 

operations.  This plan further provides for an orderly complete shutdown of CIGIE staff 

operations in the event of non-availability of funds. 

 

B. Authority 

 

Office of Management and Budget Circular Number A-11, section 124, Agency Operations in 

the Absence of Appropriations. 

 

C. Procedures 

 

CIGIE staff operations include the Training Institute and administrative and operational support 

for the Council’s activities.  In the event of a government shutdown the following procedures 

will be followed. 

1. CIGIE Administrative and Operational Support 

 

a. CIGIE permanent staff will continue administrative and operational support of 

Council activities, unless funding is no longer available.   

 

b. In an instance where funding is no longer available, CIGIE will begin application 

of its furlough procedures,which are in accord with OPM guidance.  CIGIE 

permanent staff on-board is estimated to total 8 employees.  Within 12 hours of a 

non-availability of funding determination: 

 

i. The Executive Director will: 

 

1. Notify CIGIE permanent staff that they are being furloughed due 

to non-availability of funding and that all employees on travel are 

to return to their duty station immediately;  
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2. Transfer all mandated activity responsibilities to the Chairperson 

and the Vice Chairperson’s office for coordination of these 

activities with other Council members, when those offices’ 

operations continue (in the event that these offices do not continue 

operations, these activities will cease);  

 

3. Notify CIGIE members of the shutdown of CIGIE staff operations; 

and 

 

4. When funds become available, notify employees to return to work. 

 

ii. The Administrative Officer will: 

 

1. Notify all paid shared servicing offices (e.g., General Services 

Administration, Office of Personnel Management) that CIGIE has 

no funds available to continue paying for their services and such 

services are to cease, until funds become available; 

 

2. Notify all other contracted vendors that CIGIE has no funds 

available to pay for contractual services and such services are to 

cease (except IT services), until funds become available;  

 

3. Notify CIGIE’s leased space building property managers of 

CIGIE’s non-occupancy of the building during the period of a 

CIGIE operations shutdown; 

 

4. Notify CIGIE’s IT servicing contractor to shut down CIGIE’s 

server 5 business days after CIGIE operations shut down and cease 

further services, until funds become available. 

 

iii. All CIGIE permanent staff will: 

 

1. Cease immediately all administrative and operational support 

activities.  No CIGIE employees are deemed essential; therefore, 

all CIGIE employees will be furloughed under this plan.  

 

2. Return to work and engage in administrative and operational 

support activities when the Executive Director informs them that 

funds are available and employees are to return to work. 

 

2. CIGIE Training Institute 

 

a. CIGIE permanent staff will continue Training Institute administrative operations, 

unless funding is no longer available. 

 

b. Where funding is no longer available, all training programs will cease. 
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i. CIGIE’s Executive Director will notify Council members that all training 

programs have been shut down. 

 

ii. CIGIE’s Executive Director for the Training Institute will: 

 

1. Notify CIGIE Training Institute staff to terminate training;  

 

2. Order permanent CIGIE staff to return to their official duty station 

within 24 hours; and 

 

3. CIGIE Training Institute staff that are on long-term details and 

who work for an executive agency impacted by the Government 

shutdown are released back to their agency to follow their agencies 

plan. 

 

iii. CIGIE Training Institute staff on-site at the training program will release 

facilitators, instructors and participants from the training program 

immediately upon a Government shutdown.   

 

c. In an instance where funding is no longer available, section C. 1. b. and C. 2. b. 

above will be followed. 

 


